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USER ς WHM 
 

1 Add Opening Stock Balance 
a. The warehouse manager will be able to add the opening stock of a 

chemical in their warehouse.  

b. To add the opening stock, please follow the steps described below: 

Reports Ą Asset Management Ą Consumable Stock Register 

 

c. Listing 

i. The user can view a list of chemicals along with their quantity 

available in the warehouse. 

ii. The user can click on the  icon to view chemical details, as 

depicted in the image attached below. 

 

 



 

d. Search 

i. Users can search for a chemical by selecting the type from the 

drop-down through the search available.  

e. Add Opening Stock 

i. /ƭƛŎƪ ƻƴ ǘƘŜ ά!ŘŘ hǇŜƴƛƴƎ {ǘƻŎƪέ ōǳǘǘƻƴ ǘƻ ŀŘŘ ǘƘŜ ƻǇŜƴƛƴƎ 

balance of a chemical in the warehouse. The user will get 

redirected to the ά/ƻƴǎǳƳŀōƭŜ hǇŜƴƛƴƎ .ŀƭŀƴŎŜέ ǎŎǊŜŜƴΦ 

 

ii. The user will be required to enter the following information 

1. Chemical* 

2. Type* 

3. Stock Type* 

4. Mfg Date* 

5. Expiry Date* 

6. Stock Registeration Date* 

7. Batch No* 

8. Stock Register Type* 

9. Quantity* 

10. Per KG/LTR Price* 

11. Total Price* (Auto-calculate) 

12. Remarks 
Note: The fields marked with * are mandatory. 

iii. Click on the save button to save the record. 



2 Create New Request 
a. Warehouses can create a new request for a consumable stock by 

ŎƭƛŎƪƛƴƎ ƻƴ ǘƘŜ ά/ǊŜŀǘŜ bŜǿ wŜǉǳŜǎǘέ ƳŜƴǳΦ 

 
b. Listing 

i. The user will be able to view a list of requests previously 

created by the warehouse manager. 

ii. The user can click on the icon to view the request details, as 

depicted in the image attached below. 

 

c. Create Request 

i. The user can create a new stock request by clicking on the 

ά/ǊŜŀǘŜ wŜǉǳŜǎǘέ ōǳǘǘƻƴΦ  



 

ii. Enter the following details to create a new request. 

1. Date*  

2. Requesting WH/Buffer Type* 

3. Chemical Details 

a. Chemical/Asset name 

b. Current Stock Quantity 

c. Units 

d. Required Stock Quantity 

e. The user can request multiple chemicals by 

ŎƭƛŎƪƛƴƎ ƻƴ ǘƘŜ ά!ŘŘ ƳƻǊŜέ ōǳǘǘƻƴΦ 

4. Remarks* 
Note: The fields marked with * are mandatory. 

iii. Click on the Save button to submit the request 

iv. The request submitted will get directed to RO technical for 

further action. RO Technical will pass the orders at the request 

of the warehouse. 

 

3 FCI and Rodent Control 
a. WMS provides a provision for the warehouses that are working in the 

Depot Online System (DOS) of FCI. The warehouses can use FCI & 

Rodent feature to record curative & prophylactic treatment (as it is 

done in FCI DOS also).  



 

b. The user will be able to search for a chemical by selecting 

i. Type 

ii. Item* 

c. Based on the search applied, a list of chemicals will be populated. 

d. Enter the consumed quantity of the chemical. 

e. Transfer to 

iii. FCI 

iv. Rodent Control 

f. Click on submit to save the record. 

g. The Qty. of chemical consumed will get updated in the Consumable 

Stock Register under a different column of FCI. 

 

4 Create a Purchase order (WHM) 
a. ¢ƘŜ ǿŀǊŜƘƻǳǎŜǎ Ŏŀƴ ǇǳǊŎƘŀǎŜ ǎǘƻŎƪ ŀǘ ǘƘŜƛǊ ŜƴŘ ǘƘǊƻǳƎƘ ǘƘŜ ά/ǊŜŀǘŜ 

tǳǊŎƘŀǎŜ hǊŘŜǊέ ǎŎǊŜŜƴΦ  



 

b. Enter the following details to create a purchase order. 

i. Date* 

ii. Vendor Name* 

iii. Purchase Order/Invoice No* 

iv. Chemical Details 

1. Item 

2. Request Type 

3. Batch No 

4. Mfg. date 

5. Exp. Date 

6. Quantity 

7. Units 

8. Rate 

9. The user can add multiple chemicals in the purchase 

ƻǊŘŜǊ ōȅ ŎƭƛŎƪƛƴƎ ƻƴ ǘƘŜ ά!ŘŘ ƳƻǊŜέ ōǳǘǘƻƴΦ 

c. /ƭƛŎƪ ƻƴ ǘƘŜ ά{ŀǾŜ tǳǊŎƘŀǎŜ hǊŘŜǊέ ōǳǘǘƻƴ ǘƻ ǎŀǾŜ ǘƘŜ ŘŜǘŀƛƭǎ 

entered. 

d. Once saved, the WHM will proceed with the receipt of the stock. 

v. WHM will select the respective request token and proceed 

with the Gate In Ą Gate Out process. 

vi. Once completed, the stock will get updated for the respective 

warehouse. 

5 Transfer of Stock 
a. Once the stock transfer request is approved by RO technical, the 

respective warehouse will get notified of the same. 












































